
CITY OF EL PASO, TEXAS 
DEPARTMENT HEAD’S SUMMARY REQUEST FOR COUNCIL ACTION (RCA) 

 
DEPARTMENT: Municipal Clerk 
 
AGENDA DATE: 04/05/05 
 
CONTACT PERSON/PHONE: Municipal Clerk, Richarda Duffy Momsen, (915) 541-4217 
 
DISTRICT(S) AFFECTED:   N/A 
 

SUBJECT: 
 
APPROVE:   Provisional/Temporary Appointments for Clerk Typist II  

 
 BACKGROUND / DISCUSSION: 

 
Provisional/Temporary Appointments -  I am requesting two Clerk Typist IIs to fill two vacancies due to a 
staffing shortage in the Court Administration Section of Municipal Court created by a temporary promotion within 
the department and a promotion outside the department . Currently there is no eligibility list for Clerk Typist II. 
 
 
PRIOR COUNCIL ACTION: 

 
N/A 
 

 
AMOUNT AND SOURCE OF FUNDING: 
 
Already budgeted for FY/05 
Fund Source:  11010011-502001-01101 

 
BOARD / COMMISSION ACTION: 
Enter appropriate comments or N/A 
 
  

 
  
 

*******************REQUIRED AUTHORIZATION******************** 
 
LEGAL:  (if required) _ ___ FINANCE:  (if required)       
 
OTHER: __________________________________________________________________________ 

(Example: if RCA is initiated by Purchasing, client department should sign also) 
Information copy to appropriate Deputy City Manager 

 
 
APPROVED FOR AGENDA: 
 
 
CITY MANAGER: ______________________________________________ DATE: _______________ 




